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Child Safety Incident Report Form

1. Report Details
Date of Report:
Time of Report:
Person Completing Report:
Role (Coach / Volunteer / Parent / Other):
Contact Number:
Email:

2. Child / Young Person Details
Full Name:
Age / DOB (if known):
Team / Age Group:

3. Incident Details
Date of Incident:
Time of Incident:
Location: (e.g. training, game, change rooms, travel)

4. Description of Incident
(Provide a clear, factual account of what happened. Use the child’s exact words if they disclosed something. Do not include opinions or assumptions.)

5. Type of Concern (Tick all that apply)
☐ Physical abuse
☐ Emotional abuse
☐ Sexual abuse
☐ Neglect
☐ Bullying / harassment
☐ Inappropriate behaviour
☐ Grooming concerns
☐ Online / social media concern
☐ Other: ______________________





6. How Did You Become Aware?
☐ Witnessed directly
☐ Child disclosed to me
☐ Parent / third party reported
☐ Suspected based on behaviour
☐ Other: ______________________

7. Immediate Actions Taken
(Tick and/or describe)
☐ Ensured child was safe
☐ Removed child from situation
☐ Sought medical assistance
☐ Spoke to Child Safety Officer / President
☐ Contacted emergency services (000)
☐ No immediate action taken (explain below)
Details:

8. People Involved
Child/Young Person:
Alleged Person(s) Involved:
Witnesses:

9. Has This Been Reported?
☐ Child Safety Officer
☐ Club President
☐ Victoria Police
☐ Child Protection
☐ Other: ______________________
Date Reported:
Reported To:

10. Additional Information
(Include anything else relevant — previous concerns, patterns, behaviours, etc.)

11. Confidentiality
This report is confidential and must only be shared with authorised persons.

12. Declaration
I confirm that the information provided is accurate to the best of my knowledge.
Name:
Signature:
Date:



🔒 Internal Use Only (Completed by Child Safety Officer)
Date Received:
Received By:
Action Taken:
☐ Referred to authorities
☐ Internal follow-up
☐ Monitoring
☐ No further action (with justification)
Details:
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